111 E. COMMERCIAL STREET
WILLITS, CALIFORNIA 95490
(707) 459-4601 TEL
(707) 459-1562 FAX

WIiLLITS CiTy COUNCIL

SPECIAL MEETING AGENDA
JUNE 29, 2016 ¢ 5:30 P.M. ¢ CouNcIiL CHAMBERS

OPENING MATTERS — a) Call to Order; b) Roll Call

DISCUSSION AND POSSIBLE ACTION TO ADOPT A RESOLUTION SUPERSEDING RESOLUTION NoO.
2016-10 — CALLING FOR ELECTION AND RESOLUTION NO. 2016-11 — CONSOLIDATING ELECTION
WITH MENDOCINO COUNTY, TO ADD NEWLY REQUIRED ACKNOWLEDGEMENT, PURSUANT TO
ELECTION CODE, SECTION 10418

DISCUSSION AND POSSIBLE ACTION TO RENEW CONTRACT WITH MENDOCINO JANITORIAL FOR
JANITORIAL SERVICES AT THE WILLITS POLICE DEPARTMENT

DISCUSSION AND POSSIBLE ACTION TO APPROVE CONTRACT WITH MICHAEL CERATTO FOR
JANITORIAL SERVICES AT CITY OFFICES

DISCUSSION AND POSSIBLE ACTION TO ADOPT RESOLUTION AUTHORIZING CONTINUATION OF
MuNICIPAL OPERATIONS BASED UPON THE FISCAL YEAR 2015-2016 BUDGET

DISCUSSION AND DIRECTION REGARDING THE ROLE AND FUTURE OF MENDOCINO SoLID WASTE
MANAGEMENT AUTHORITY (MSWMA)

UPDATE REGARDING MAIN STREET IMPROVEMENT CONCEPTUAL DESIGN PLANS AS THEY RELATE
TO CALTRANS RELINQUISHMENT PROJECT

ADJOURNMENT

| hereby certify under penalty of perjury under the laws of the State of California that the foregoing
agenda was posted on the bulletin board at the main entrance of the City of Willits City Hall, located at
111 East Commercial Street, Willits, California, not less than 24 hours prior to the meeting set forth on
this agenda.

Dated this 27" day of June, 2016.
Cathy Moorhead, City Clerk

AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE
The meeting room is wheelchair accessible and disabled parking is available. If you are a person with a disability and
need disability-related modifications or accommodations to participate in this meeting, please contact Cathy
Moorhead at (707) 459-7121 or Fax (707) 459-1562. Requests for such modifications or accommodations must be
made at least two full business days prior to the meeting.

ADDITIONAL MEETING INFORMATION FOR INTERESTED PARTIES
Materials related to an item on this Agenda submitted to the Willits City Council, Planning Commission, or Community
Development Agency after distribution of the agenda packet are available for public inspection at City Clerk’s office at
111 E. Commercial Street, Willits, during normal business hours.



Item No. 2
Meeting Date: June 29, 2016

AGENDA SUMMARY REPORT

To: Honorable Mayor and Council Members

From: Cathy Moorhead, City Clerk

Agenda Title: ADOPTION OF RESOLUTION SUPERSEDING RESOLUTION NO. 2016-10 — CALLING
FOR ELECTION AND RESOLUTION NO. 2016-11 — CONSOLIDATING ELECTION WITH MENDOCINO
COUNTY, TO ADD NEWLY REQUIRED ACKNOWLEDGEMENT PURSUANT TO ELECTION CODE,
SECTION 10418

Type: [_| Presentation [ ] Consent [X] Special Meeting [ ] Public Hearing [ ] Urgent Time: 5 min.

Summary of Request: The City Council adopted Resolutions 2016-10 and 2016-11 on June 7, 2016,
calling an election on November 8, 2016, consolidating the election with the Statewide General Election,
and contracting with the County of Mendocino for election services.

The standard resolution template was used; however, the State added a new requirement, pursuant to
Elections Code 810403, which states that the resolution calling for a consolidated election will include a
statement that:

Acknowledges that the consolidated election will be held and conducted in the manner prescribed in
Section 10418. (EC §10403(3))

The attached resolution has been amended to include this required statement.

Recommended Action: Adopt resolution superseding Resolution No. 2016-10 and Resolution No. 2016-
11, to include required acknowledgment pursuant to Elections Code §10418.

Alternative(s): None recommended.

Fiscal Impact: None.

Personnel Impact: None.

Reviewed by: [X] City Manager [ ] City Attorney [ ] Finance Director [_| Human Resources [ ] Risk

Council Action: [ | Approved [ ]| Denied [ ] Other:

Records: [ | Agreement [ | Resolution # [ ] Ordinance # [ ] other




RESOLUTION NO. 2016-

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILLITS CALLING FOR THE
HOLDING OF A GENERAL MUNICIPAL ELECTION NOVEMBER 8, 2016, FOR THE
ELECTION OF CITY COUNCIL CANDIDATES AND ANY BALLOT MEASURES; TO
CONSOLIDATE SAID ELECTION WITH THE STATEWIDE GENERAL ELECTION HELD ON
THE SAME DATE PURSUANT TO ELECTIONS CODE §10403; AND REQUESTING THE
BOARD OF SUPERVISORS OF THE COUNTY OF MENDOCINO TO REQUEST THE
COUNTY CLERK TO CONDUCT THE MUNICIPAL ELECTION OF THE CITY OF WILLITS
ON TUESDAY, NOVEMBER 8, 2016, PURSUANT TO ELECTIONS CODE §10002

WHEREAS,

1. The City Council of the City of Willits called a Municipal Election to be held on Tuesday,
November 8, 2016; and

2. Elections Code 810403 authorizes the City Council of the City of Willits ("City") to
request the Mendocino County Board of Supervisors to consolidate a municipal election with the
statewide election scheduled for November 8, 2016; and

3. Elections Code 810002 authorizes the Clerk of the County of Mendocino to render
specified services relating to the conduct of an election to any city or district which has by
resolution requested the Board of Supervisors to permit the County Clerk to render the services,
subject to requirements set forth in that section; and

4. Pursuant to Elections Code 810403(3), the City Council acknowledges that the
consolidated election will be held and conducted in the manner prescribed in Elections Code
810418.

5. The City of Willits election shall consist of three (3) City Council positions, any ballot
measures, and all other required election matters.

NOW, THEREFORE, BE IT RESOLVED that pursuant to the above cited provisions, the Board
of Supervisors of the County of Mendocino is hereby requested to permit the County Clerk to
perform and render all services and proceedings incidental to and connected with the conduct of
the November 8, 2016, Municipal Election of the City of Willits with the cooperation and
assistance of the City Clerk of the City of Willits, such services to include, but not limited to the
following:

a. Establish precinct boundaries to coincide with Statewide Election.

b. Designate polling places and appoint election officers.

c. Notify election officers of their appointment and instruct inspectors concerning their
duties.

d. Appoint and pay election officers.

e. Arrange for the availability of polling places, all supplies necessary for casting ballots,
and setting up voting booths.

f. Publish lists of precincts, election officers, polling places and hours polls will be open.

g. Verify signatures appearing on candidates' nomination papers;

h. Provide sample ballots to each voter.

i. Receive absent voter applications, accept absent voter ballot returns, retain custody of
absent voter ballot, and count absent voter ballots.

j. Provide Certificate of County Clerk as to result of the Canvass, for approval by the City
Council.

BE IT FURTHER RESOLVED, the City Clerk shall be responsible for:

a. All functions of the City Clerk relative to arguments concerning City measures as set
forth in Elections Code 89200, et seq., including filing and accepting notices required.

b. Publication of Notice of Election.

c. Publication of Candidates as required by law.



d. Distribution and receipt of nomination papers.
e. Receipt of Candidates Statement and printing deposit.
f. Receive campaign statements and disclosure statements as required by law.

BE IT FURTHER RESOLVED, In consideration of the services rendered by the County Clerk
and described herein, the City of Willits agrees to pay the actual direct costs reasonably
attributable to the City's Municipal Election, and a ten percent (10%) charge for associated
overhead based upon a detailed invoice prepared by the County Clerk and presented to the City
for payment, and payment for services due shall be made after billing is submitted by the
County of Mendocino.

The above and foregoing Resolution was introduced by Councilmember Burton seconded by
Councilmember Strong, and Eassed and adopted at a special meeting of the City Council of the
City of Willits, held on the 29" day of June, 2016, by the following vote:

AYES:
NOES:
ABSENT:
BRUCE BURTON, Mayor
City Council of the City of Willits
ATTEST:

CATHY MOORHEAD
City Clerk



Item No. 3
Meeting Date: June 29, 2016

AGENDA SUMMARY REPORT
To: Honorable Mayor and Council Members
From: John Sherman, Building Official

Agenda Title: APPROVE CONTRACT WITH MENDOCINO JANITORIAL FOR JANITORIAL SERVICES
AT THE WILLITS POLICE DEPARTMENT, IN AN ANNUAL AMOUNT NOT TO EXCEED $19,800, FOR
FISCAL YEARS 2016/2017 AND 2017-2018

Type: [ ] Presentation [ | Consent [X] Regular Agenda [ ] Public Hearing [ ] Urgent Time:5 min.

Summary of Request: The City has contracted with David Edgar (dba Mendocino Janitorial) for several
years to provide janitorial services at Willits Police Department. Staff has been extremely satisfied with the
guality of service received from Mr. Edgar and, therefore, wishes to continue with his services.

For Fiscal Years 2016/2017 and 2017/2018, the cost remains the same, for a not to exceed cost of $1,400
per month, and a total not to exceed amount of $16,800 per year.

Recommended Action: Approve contract with Mendocino Janitorial for janitorial services at the Willits
Police Department, in an annual amount not to exceed $16,000, for Fiscal Years 2016/2017 and
2017/2018; and authorize the City Manager to sign contract on behalf of the City.

Alternative(s): None recommended.

Fiscal Impact: Budgeted under 1016.2061.020 for fiscal year 2016/2017 and 2017/2018.

Personnel Impact: Minimal.

Reviewed by: [ | City Manager [ | City Attorney [ | Finance Director [ | Human Resources [ ] Risk

Council Action: [ | Approved [ ]| Denied [ ] Other:

Records: [ | Agreement [ | Resolution # [ ] Ordinance # [ ] other




CONTRACT FOR PROFESSIONAL SERVICES

THIS CONTRACT is made and entered into this 1st day of July, 2016, by and between the CITY OF
WILLITS, a general law city ("City") and David Edgar (Mendocino Janitorial) an Independent
Cleaning Service (Contractor) whose address is 15 Maple Street, Willits, CA 95490.

A

RECITALS
Contractor is specially trained, experienced and competent to perform the special services which
will be required by this Contract; and

Contractor possesses the skill, experience, ability, background, certification, and knowledge to
provide the services described in this Contract on the terms and conditions described herein.

City desires to retain Contractor to render professional services as set forth in this contract.
CONTRACT

SERVICES TO BE PERFORMED BY CONTRACTOR. Contractor shall perform the
services described as ""Scope of Work™ in "Exhibit A", which is attached hereto and
incorporated herein by reference. Contractor shall provide said services at the time, place, and
in the manner specified in "Exhibit A", subject to the direction of the City through its staff that
it may provide from time to time.

TERM. The services of Contractor are to commence upon execution of this Contract and shall
continue through June 30, 2018. This contract may be cancelled by either party at anytime
with a 30 day written notice prior to the actual termination date.

COMPENSATION. Compensation to be paid to Contractor shall be in accordance with the
“Schedule of Charges” set forth in “Exhibit A,” which is attached hereto and incorporated
herein by reference. In no event shall Contractor’s compensation exceed One Thousand Six
Hundred and Fifty Dollars ($1,650.00) without additional written authorization from the City.
Payment by City under this Contract shall not be deemed a waiver of defects, even if such
defects were known to the City at the time of payment.

A. One Thousand One Hundred Dollars ($1,100.00) is for the Cleaning of the Police
Department.

B. Three Hundred Dollars ($300.00) if for shampooing carpets and Two Hundred and Fifty
Dollars ($250.00) is for waxing and buffing the floors.

METHOD OF PAYMENT. Contractor shall submit Biweekly billings to City describing the
work performed during the preceding two weeks. Contractor's bills shall include a brief
description of the services performed, the date the services were performed, the number of hours
spent and a description of any reimbursable expenditures. City shall pay Contractor on the 15
& last day of the month after approval of the invoice by City staff.

EXTRA WORK. At any time during the term of this Contract, City may request that
Contractor perform Extra Work. As used herein, "Extra Work" means any work, which is
determined by City to be necessary, but which the parties did not reasonably anticipate would
be necessary at the execution of this Contract.



6.

10.

TERMINATION. This Contract may be terminated by the City immediately for cause or
by either party without cause upon fifteen days written notice of termination. Upon
termination, Contractor shall be entitled to compensation for services performed up to the
effective date of termination.

INDEPENDENT CONTRACTOR. Both parties hereto in the performance of this
Contract will be acting in an independent capacity and not as agents, employees,
partners, or joint ventures of one another. Contractor is not an employee of City and is
not entitled to any of the rights, benefits, or privileges of City employees including, but
not limited to, medical, or Worker's Compensation insurance. The parties intend to and
have entered into a bonafide independent contract and nothing herein is a subterfuge to
avoid making the Contractor an employee of the City. Contractor shall have control of
the means, methods and details of performing the work and shall only be subject to the
general direction and supervision of the City.

INTEREST OF CONTRACTOR. Contractor (including principals, associates
and professional employees) covenants and represents that it does not now have any
investment or interest in real property and shall not acquire any interest, direct or
indirect, in the area covered by this Contract or any other source of income,
interest in real property or investment which would be affected in any manner or
degree by the performance of Contractor's services hereunder. Contractor further
covenants and represents that in the performance of its duties hereunder no person
having any such interest shall perform any services under this Contract.

Contractor is not a designated employee within the meaning of the Political Reform
Act because Contractor:

a. will conduct research and arrive at conclusions with respect to his/her rendition of
information, advice, recommendation or counsel independent of the control and
direction of the City or of any City official, other than normal contract
monitoring; and

b. possesses no authority with respect to any City decision beyond rendition of
information, advice, recommendation or counsel. (FPPC Reg. 18700(a)(2).)

PROFESSIONAL ABILITY OF CONTRACTOR. City has relied upon the
professional training and ability of Contractor to perform the services hereunder as a
material inducement to enter into the Contract. Contractor shall therefore provide
properly skilled professional and technical personnel to perform all services under this
Contract. All work performed by Contractor under this Contract shall be in accordance
with applicable legal requirements and shall meet the standard of quality ordinarily to be
expected of competent professionals in Contractor's field of expertise.

COMPLIANCE WITH LAWS. Contractor shall use the standard of care in its
profession to comply with all applicable federal, state, and local laws, codes, ordinances
and regulations.



11. LICENSES. Contractor represents and warrants to City that it has all licenses, permits,
qualifications, insurance, and approvals of whatsoever nature which are legally required of
Contractor to practice its profession. Contractor represents and warrants to City that
Contractor shall, at its sole cost and expense, keep in effect or obtain at all times during the
term of this Contract, any licenses, permits, insurance and approvals which are legally
required of Contractor to practice its profession. Contractor shall, if required, maintain a City
of Willits business license.

12. HOLD HARMLESS. Contractor shall assume the defense of, and indemnify and
save harmless, the City and each and every employee and agent thereof from all suits,
actions, damages, claims or loss of every name and description to which the City may be
subjected or put because of or arising out of Contractor's negligent performance under
this Contract. In providing the indemnification of City provided in this Contract,
Contractor agrees to provide for all costs of any necessary legal defense.

13. INSURANCE REQUIREMENTS.

Contractor, at Contractor's own cost and expense, shall procure and maintain, for the
duration of the contract, the following insurance policies:

a. General Liability Coverage. Contractor shall maintain commercial general
liability insurance in an amount not less than one million dollars
(%$1,000,000) per occurrence for bodily injury, personal injury, and property
damage. If a commercial general liability insurance form or other form with a
general aggregate limit is used, either the general aggregate limit shall apply
separately to the work to be performed under this Contract or the general
aggregate limit shall be at least twice the required occurrence limit.

b. Each general liability policy shall be with insurers possessing a Best's rating
of no less than A: VII and shall be endorsed with the following specific language:

i.  The City, its elected or appointed officers, officials, employees, agents, and
volunteers are to be covered as additional insured's with respect to liability
arising out of work performed by or on behalf of the Contractor, including
materials, pails or equipment furnished in connection with your "ongoing
operations™ and "your work."

il.  This policy shall be considered primary insurance as respects the City, its
elected or appointed officers, officials, employees, agents and volunteers.
Any insurance maintained by the City, including any self-insured
retention the City may have shall be considered excess insurance only and
shall not contribute with it.

iii.  This insurance shall act for each insured and additional insured as though a
separate policy had been written for each, except with respect to the
limits of liability of the insuring company.
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15.

16.

iv.  The insurer waives all rights of subrogation against the City, its elected or
appointed officers, officials, employees, or agents.

v.  Any failure to comply with reporting provisions of the policies shall not
affect coverage provided to the City, its elected or appointed officers,
officials, employees, agents or volunteers.

vi.  The insurance provided by this policy shall not be suspended, voided,
canceled, or reduced in coverage or in limits except after thirty (30) days
written notice has been received by the City.

c. Deductibles and Self-Insured Retentions. Any deductibles or self-
insured retentions must be declared to and approved by the City. At the City's
option, Contractor shall demonstrate financial capability for payment of such
deductibles or self-insured retentions.

d. Certificates of Insurance. Contractor shall provide certificates of insurance
with original endorsements to City as evidence of the insurance coverage required
herein. The endorsement shall be on forms provided by the City or on other
forms which conform to all City requirements. Certificates of such insurance
shall be filed with the City on or before commencement of performance of this
Contract. Current certification of insurance shall be kept on file with the City at
all times during the term of this Contract.

NOTICES. Any notice required to be given under this Contract shall be in writing
and either served personally or sent prepaid, first class mail. Any such notice shall be
addressed to the other party at the address set forth below. Notice shall be deemed
communicated within 48 hours from the time of mailing if mailed as provided in this
section.

If to City: City of Willits
111 East Commercial St.
Willits, CA 95490-3188

If to Contractor: Mendocino Janitorial
15 Maple Street
Willits, CA 95490

ENTIRE CONTRACT. This Contract constitutes the complete and exclusive statement
of Contract between the City and Contractor. All prior written and oral
communications, including correspondence, drafts, memoranda, and representations, are
superseded in total by this Contract.

AMENDMENTS. This Contract may be modified or amended only by a written
document executed by both Contractor and City and approved as to form by the City
Attorney.
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19.

20.

21.

22.

23.

24.

ASSIGNMENT AND SUBCONTRACTING. The parties recognize that a
substantial inducement to City for entering into this Contract is the professional
reputation, experience, and competence of Contractor. Assignments of any or all rights,
duties or obligations of the Contractor under this Contract will be permitted only with the
express consent of the City. Contractor shall not subcontract any portion of the work to be
performed under this Contract without the written authorization of the City. If City
consents to such subcontract, Contractor shall be fully responsible to City for all acts or
omissions of the subcontractor. Nothing in this Contract shall create any contractual
relationship between City and subcontractor, nor shall it create any obligation on the
part of the City to pay or to see to the payment of any monies due to any such
subcontractor other than as otherwise required by law.

WAIVER. Waiver of a breach or default under this Contract shall not constitute a
continuing waiver of a subsequent breach of the same or any other provision under this
Contract.

SEVERABILITY. If any term or portion of this Contract is held to be invalid, illegal, or
otherwise unenforceable by a court of competent jurisdiction, the remaining provisions
of this Contract shall continue in full force and effect.

CONTROLLING LAW VENUE. This Contract and all matters relating to it shall be
governed by the laws of the State of California and any action brought relating to this
Contract shall be held exclusively in a state court in the County of Mendocino.

LITIGATION EXPENSES AND ATTORNEYS FEES. If either party to this Contract
commences any legal action against the other party arising out of this Contract, the
prevailing party shall be entitled to recover its reasonable litigation expenses, including
court costs, expert witness fees, discovery expenses, and attorneys' fees.

MEDIATION. The parties agree to make a good faith attempt to resolve any
disputes arising out of this Contract through mediation prior to commencing litigation.
The parties shall mutually agree upon the mediator and shall divide the costs of mediation
equally. If the parties are unable to agree upon a mediator, the dispute shall be
submitted to JAMS/ENDISPUTE ("JAMS") or its successor in interest. JAMS shall
provide the parties with the names of five qualified mediators. Each party shall have the
option to strike two of the five mediators selected by JAMS and thereafter the mediator
remaining shall hear the dispute. If the dispute remains unresolved after mediation,
either party may commence litigation.

EXECUTION. This Contract may be executed in several counterparts, each of which shall
constitute one and the same instrument and shall become binding upon the parties when
at least one copy hereof shall have been signed by both parties hereto. In approving
this Contract, it shall not be necessary to produce or account for more than one such
counterpart.

AUTHORITY TO ENTER CONTRACT. Contractor has all requisite power and
authority to conduct its business and to execute, deliver, and perform the Contract.
Each party warrants that the individuals who have signed this Contract have the legal
power, right, and authority to make this Contract and to bind each respective party.



25. PROHIBITED INTERESTS. Contractor maintains and warrants that it has not
employed nor retained any company or person, other than a bona fide employee working
solely for Contractor, to solicit or secure this Contract. Further, Contractor warrants that it
has not paid nor has it agreed to pay any company or person, other than a bona fide
employee working solely for Contractor, any fee, commission, percentage, brokerage
fee, gift or other consideration contingent upon or resulting from the award or making of
this Contract. For breach or violation of this warranty, City shall have the right to rescind
this Contract without liability. For the term of this Contract, no member, officer, or
employee of City, during the term of his or her service with City, shall have any direct
interest in this Contract, or obtain any present or anticipated material benefit arising
therefrom.

26. EQUAL OPPORTUNITY EMPLOYMENT. Contractor represents that it is an equal
opportunity employer and it shall not discriminate against any subcontractor, employee or
applicant for employment because of race, religion, color, national origin, handicap, ancestry, sex
or age. Such non-discrimination shall include, but not be limited to, all activities related to
initial employment, upgrading demotion, transfer, recruitment or recruitment advertising, layoff
or termination.

IN WITNESS WHEREOF, the parties have caused this Contract to be executed on the date first written
above.

CITY OF WILLITS: CONTRACTOR:

By:

Adrienne Moore, City Manager
Title:

Business License #

APPROVED AS TO FORM: ATTEST:
H. James Lance, City Attorney Cathy Moorhead, City Clerk
Attachments: Exhibit A - Scope of Services & Schedule of Charges

Exhibit B — Insurance Certificates

EXHIBIT “A”

“Scope of Work to be performed by Contractor”



Contractor, David Edgar will perform Janitorial Duties at the Willits Police Department, unless
otherwise requested to fill in elsewhere.

Contractor will work Monday thru Friday, 2 %2 hours per day, and on Sundays for 1 hour. The following
duties will be performed at the Police Department:

= Empty all garbage cans.
= Vacuum the entire Police Department Facility.
= Clean restrooms, showers, and jail cells.
= Sweep and mop restrooms, kitchen, and jail cells.
= Take out recycling.
= Shampoo carpets up to six times per year.
= Strip and wax the floors up to four times a year.
= Any other duties that may be requested and approved by the Chief of Police.
If for any reason the maintenance person for the City of Willits is out, whether it be on vacation or out

on leave, the Contractor for the Police Department may be asked to fill in and be compensated his is
services.

“Schedule of Charges”

Fee for Cleaning the Willits Police Department are as follow:
= General Janitorial Services:  $1,100.00 per month

» Cleaning of Title Floors: $ 250.00 per unit not to exceed more than
four times a year.

= Cleaning of Carpeted Floors: $ 300.00 per unit not to exceed more than
Six times a year.



Item No. 4
Meeting Date: June 29, 2016

AGENDA SUMMARY REPORT
To: Honorable Mayor and Council Members
From: John Sherman, Building Official

Agenda Title: APPROVE CONTRACT WITH MICHAEL CERATTO FOR JANITORIAL SERVICES AT
CITY OFFICES, IN AN AMOUNT NOT TO EXCEED $22,320, FOR FISCAL YEAR 2016-2017

Type: [ ] Presentation [ | Consent [X] Regular Agenda [ ] Public Hearing [ ] Urgent Time:5 min.

Summary of Request: Over the past several years, Michael Ceratto has filled in as a temporary janitor
when needed (i.e., vacations), for which the quality of his services has been very satisfactory. At this time,
City staff would like to contract with Mr. Ceratto to provide regular janitorial services at City Hall and the
Public Works/Engineering Department. Therefore, staff recommends a 1-year agreement for Fiscal Year
2016/2017, with the cost remaining the same as the pervious janitorial services, at $1,600 per month for
City Hall and $260 per month for Public Works Department, for a total contract amount of $1,860 per month
($22,320 per year).

Recommended Action: Approve contract with Michael Ceratto for janitorial services at City offices, in an
amount not to exceed $22,320, for Fiscal Year 2016/2017; and authorize the City Manager to sign contract
on behalf of the City.

Alternative(s): None recommended.

Fiscal Impact: Budgeted under 1016.2061.020 for fiscal year 2016/2017.

Personnel Impact: Minimal.

Reviewed by: [ | City Manager [ | City Attorney [ | Finance Director [ | Human Resources [ ] Risk

Council Action: [ | Approved [ ]| Denied [ ] Other:

Records: [ | Agreement [ | Resolution # [ ] Ordinance # [ ] other




CONTRACT FOR PROFESSIONAL SERVICES

THIS CONTRACT is made and entered into this 1st day of July, 2016, by and between the CITY OF
WILLITS, a general law city ("City") and Michael Ceratto, an Independent Cleaning Service
(Contractor) whose address is 79 S. Humboldt Street, Willits , CA 95490.

RECITALS
A. Contractor is specially trained, experienced and competent to perform the special services which
will be required by this Contract; and

B. Contractor possesses the skill, experience, ability, background, certification, and knowledge to
provide the services described in this Contract on the terms and conditions described herein.

C. City desires to retain Contractor to render professional services as set forth in this contract.
CONTRACT

1. SERVICES TO BE PERFORMED BY CONTRACTOR. Contractor shall perform the
services described as ""Scope of Work™ in ""Exhibit A & B"" which is attached hereto and
incorporated herein by reference. Contractor shall provide said services at the time, place, and
in the manner specified in "Exhibit A & B," subject to the direction of the City through its staff
that it may provide from time to time.

2. TERM. The services of Contractor are to commence upon execution of this Contract and shall
continue through June 30, 2017. This contract may be cancelled by either party at anytime
with a 30 day written notice prior to the actual termination date.

3. COMPENSATION. Compensation to be paid to Contractor shall be in accordance with the
""Schedule of Charges' set forth in "Exhibit A & B"* which is attached hereto and incorporated
herein by reference. In no event shall Contractor's compensation exceed One Thousand Six
Hundred Dollars ($1,600.00) a month in “Exhibit A” and Two Hundred Sixty Dollars
($260.00) a month in “Exhibit B” without additional written authorization from the City.
Payment by City under this Contract shall not be deemed a waiver of defects, even if such
defects were known to the City at the time of payment.

4. METHOD OF PAYMENT. Contractor shall submit Biweekly billings to City describing the
work performed during the preceding two weeks. Contractor's bills shall include a brief
description of the services performed, the date the services were performed, the number of hours
spent and a description of any reimbursable expenditures. City shall pay Contractor on the 15"
& last day of the month after approval of the invoice by City staff.

5. EXTRA WORK. At any time during the term of this Contract, City may request that
Contractor perform Extra Work. As used herein, "Extra Work" means any work, which is
determined by City to be necessary, but which the parties did not reasonably anticipate would
be necessary at the execution of this Contract.

6. TERMINATION. This Contract may be terminated by the City immediately for cause or
by either party without cause upon fifteen days written notice of termination. Upon
termination, Contractor shall be entitled to compensation for services performed up to the
effective date of termination.
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INDEPENDENT CONTRACTOR. Both parties hereto in the performance of this
Contract will be acting in an independent capacity and not as agents, employees,
partners, or joint ventures of one another. Contractor is not an employee of City and is
not entitled to any of the rights, benefits, or privileges of City employees including, but
not limited to, medical, or Worker's Compensation insurance. The parties intend to and
have entered into a bonafide independent contract and nothing herein is a subterfuge to
avoid making the Contractor an employee of the City. Contractor shall have control of
the means, methods and details of performing the work and shall only be subject to the
general direction and supervision of the City.

INTEREST OF CONTRACTOR. Contractor (including principals, associates
and professional employees) covenants and represents that it does not now have any
investment or interest in real property and shall not acquire any interest, direct or
indirect, in the area covered by this Contract or any other source of income,
interest in real property or investment which would be affected in any manner or
degree by the performance of Contractor's services hereunder. Contractor further
covenants and represents that in the performance of its duties hereunder no person
having any such interest shall perform any services under this Contract.

Contractor is not a designated employee within the meaning of the Political Reform
Act because Contractor:

a. will conduct research and arrive at conclusions with respect to his/her rendition of
information, advice, recommendation or counsel independent of the control and
direction of the City or of any City official, other than normal contract
monitoring; and

b. possesses no authority with respect to any City decision beyond rendition of
information, advice, recommendation or counsel. (FPPC Reg. 18700(a)(2).)

PROFESSIONAL ABILITY OF CONTRACTOR. City has relied upon the
professional training and ability of Contractor to perform the services hereunder as a
material inducement to enter into the Contract. Contractor shall therefore provide
properly skilled professional and technical personnel to perform all services under this
Contract. All work performed by Contractor under this Contract shall be in accordance
with applicable legal requirements and shall meet the standard of quality ordinarily to be
expected of competent professionals in Contractor's field of expertise.

COMPLIANCE WITH LAWS. Contractor shall use the standard of care in its
profession to comply with all applicable federal, state, and local laws, codes, ordinances
and regulations.



11. LICENSES. Contractor represents and warrants to City that it has all licenses, permits,
qualifications, insurance, and approvals of whatsoever nature which are legally required of
Contractor to practice its profession. Contractor represents and warrants to City that
Contractor shall, at its sole cost and expense, keep in effect or obtain at all times during the
term of this Contract, any licenses, permits, insurance and approvals which are legally
required of Contractor to practice its profession. Contractor shall, if required, maintain a City
of Willits business license.

12. HOLD HARMLESS. Contractor shall assume the defense of, and indemnify and
save harmless, the City and each and every employee and agent thereof from all suits,
actions, damages, claims or loss of every name and description to which the City may be
subjected or put because of or arising out of Contractor's negligent performance under
this Contract. In providing the indemnification of City provided in this Contract,
Contractor agrees to provide for all costs of any necessary legal defense.

13. INSURANCE REQUIREMENTS.

Contractor, at Contractor's own cost and expense, shall procure and maintain, for the
duration of the contract, the following insurance policies:

a. General Liability Coverage. Contractor shall maintain commercial general
liability insurance in an amount not less than one million dollars
(%$1,000,000) per occurrence for bodily injury, personal injury, and property
damage. If a commercial general liability insurance form or other form with a
general aggregate limit is used, either the general aggregate limit shall apply
separately to the work to be performed under this Contract or the general
aggregate limit shall be at least twice the required occurrence limit.

b. Each general liability policy shall be with insurers possessing a Best's rating
of no less than A: VII and shall be endorsed with the following specific language:

i.  The City, its elected or appointed officers, officials, employees, agents, and
volunteers are to be covered as additional insured's with respect to liability
arising out of work performed by or on behalf of the Contractor, including
materials, pails or equipment furnished in connection with your "ongoing
operations™ and "your work."

il.  This policy shall be considered primary insurance as respects the City, its
elected or appointed officers, officials, employees, agents and volunteers.
Any insurance maintained by the City, including any self-insured
retention the City may have shall be considered excess insurance only and
shall not contribute with it.

iii.  This insurance shall act for each insured and additional insured as though a
separate policy had been written for each, except with respect to the
limits of liability of the insuring company.

iv.  The insurer waives all rights of subrogation against the City, its elected or
appointed officers, officials, employees, or agents.



14.

15.

16.

17.

v.  Any failure to comply with reporting provisions of the policies shall not
affect coverage provided to the City, its elected or appointed officers,
officials, employees, agents or volunteers.

vi.  The insurance provided by this policy shall not be suspended, voided,
canceled, or reduced in coverage or in limits except after thirty (30) days
written notice has been received by the City.

c. Deductibles and Self-Insured Retentions. Any deductibles or self-
insured retentions must be declared to and approved by the City. At the City's
option, Contractor shall demonstrate financial capability for payment of such
deductibles or self-insured retentions.

d. Certificates of Insurance. Contractor shall provide certificates of insurance
with original endorsements to City as evidence of the insurance coverage required
herein. The endorsement shall be on forms provided by the City or on other
forms which conform to all City requirements. Certificates of such insurance
shall be filed with the City on or before commencement of performance of this
Contract. Current certification of insurance shall be kept on file with the City at
all times during the term of this Contract.

NOTICES. Any notice required to be given under this Contract shall be in writing
and either served personally or sent prepaid, first class mail. Any such notice shall be
addressed to the other party at the address set forth below. Notice shall be deemed
communicated within 48 hours from the time of mailing if mailed as provided in this
section.

If to City: City of Willits
111 East Commercial St.
Willits, CA 95490-3188

If to Contractor: Michael Ceratto
79 S. Humboldt St.
Willits, CA 95490

ENTIRE CONTRACT. This Contract constitutes the complete and exclusive statement
of Contract between the City and Contractor. All prior written and oral
communications, including correspondence, drafts, memoranda, and representations, are
superseded in total by this Contract.

AMENDMENTS. This Contract may be modified or amended only by a written
document executed by both Contractor and City and approved as to form by the City
Attorney.

ASSIGNMENT AND SUBCONTRACTING. The parties recognize that a
substantial inducement to City for entering into this Contract is the professional
reputation, experience, and competence of Contractor. Assignments of any or all rights,
duties or obligations of the Contractor under this Contract will be permitted only with the
express consent of the City. Contractor shall not subcontract any portion of the work to be
performed under this Contract without the written authorization of the City. If City
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consents to such subcontract, Contractor shall be fully responsible to City for all acts or
omissions of the subcontractor. Nothing in this Contract shall create any contractual
relationship between City and subcontractor, nor shall it create any obligation on the
part of the City to pay or to see to the payment of any monies due to any such
subcontractor other than as otherwise required by law.

WAIVER. Waiver of a breach or default under this Contract shall not constitute a
continuing waiver of a subsequent breach of the same or any other provision under this
Contract.

SEVERABILITY. If any term or portion of this Contract is held to be invalid, illegal, or
otherwise unenforceable by a court of competent jurisdiction, the remaining provisions
of this Contract shall continue in full force and effect.

CONTROLLING LAW VENUE. This Contract and all matters relating to it shall be
governed by the laws of the State of California and any action brought relating to this
Contract shall be held exclusively in a state court in the County of Mendocino.

LITIGATION EXPENSES AND ATTORNEYS FEES. If either party to this Contract
commences any legal action against the other party arising out of this Contract, the
prevailing party shall be entitled to recover its reasonable litigation expenses, including
court costs, expert witness fees, discovery expenses, and attorneys' fees.

MEDIATION. The parties agree to make a good faith attempt to resolve any
disputes arising out of this Contract through mediation prior to commencing litigation.
The parties shall mutually agree upon the mediator and shall divide the costs of mediation
equally. If the parties are unable to agree upon a mediator, the dispute shall be
submitted to JAMS/ENDISPUTE ("JAMS") or its successor in interest. JAMS shall
provide the parties with the names of five qualified mediators. Each party shall have the
option to strike two of the five mediators selected by JAMS and thereafter the mediator
remaining shall hear the dispute. If the dispute remains unresolved after mediation,
either party may commence litigation.

EXECUTION. This Contract may be executed in several counterparts, each of which shall
constitute one and the same instrument and shall become binding upon the parties when
at least one copy hereof shall have been signed by both parties hereto. In approving
this Contract, it shall not be necessary to produce or account for more than one such
counterpart.

AUTHORITY TO ENTER CONTRACT. Contractor has all requisite power and
authority to conduct its business and to execute, deliver, and perform the Contract.
Each party warrants that the individuals who have signed this Contract have the legal
power, right, and authority to make this Contract and to bind each respective party.

PROHIBITED INTERESTS. Contractor maintains and warrants that it has not
employed nor retained any company or person, other than a bona fide employee working
solely for Contractor, to solicit or secure this Contract. Further, Contractor warrants that it
has not paid nor has it agreed to pay any company or person, other than a bona fide
employee working solely for Contractor, any fee, commission, percentage, brokerage



fee, gift or other consideration contingent upon or resulting from the award or making of
this Contract. For breach or violation of this warranty, City shall have the right to rescind
this Contract without liability. For the term of this Contract, no member, officer, or
employee of City, during the term of his or her service with City, shall have any direct
interest in this Contract, or obtain any present or anticipated material benefit arising
therefrom.

26. EQUAL OPPORTUNITY EMPLOYMENT. Contractor represents that it is an equal
opportunity employer and it shall not discriminate against any subcontractor, employee or applicant for
employment because of race, religion, color, national origin, handicap, ancestry, sex or age. Such non-
discrimination shall include, but not be limited to, all activities related to initial employment, upgrading
demotion, transfer, recruitment or recruitment advertising, layoff or termination.

IN WITNESS WHEREOF, the parties have caused this Contract to be executed on the date first written

above.

CITY OF WILLITS: CONTRACTOR:

By:

Adrienne Moore, City Manager
Title:

Business License #

APPROVED AS TO FORM: ATTEST:
H. James Lance, City Attorney Cathy Moorhead, City Clerk
Attachments: Exhibit A — Scope of Work/Schedule of Charges — City Hall

Exhibit B — Scope of Work/Schedule of Charges — Public Works
Exhibit C —Insurance Certificates

Exhibit D — Insurance Endorsements

Exhibit E — IRS W-9 Reporting Form

Exhibit F — Workers' Compensation Insurance Exemption



EXHIBIT “A”

""Scope of Work to be performed by Contractor at City Hall™

This contract contains the agreement between the City of Willits — City Hall hereinafter referred to
“Client”, and Michael Ceratto, hereinafter referred to as “Service Provider.”

Michael Ceratto is happy to provide you with all of your cleaning needs. Please refer to the outline
below for a detailed description of the services and requirements of this bid.

1. Proposed Standard Services — The following services will be provided each day:
a. Monday - Friday: All garbage’s emptied; all floors vacuumed, upstairs and down; all

restrooms cleaned, including sweeping & mopping, T.P. and P.T. restocked and mirrors
cleaned; lobby swept and mopped; all glass doors cleaned; and empty trash and vacuum break.

b. Friday’s only: Front of building swept and cleaned from of all trash; walls in
stairway and main lobby wiped down; vacuum stairwell; sweep and mop kitchen, hallway
between kitchen and bar; vacuum council chambers.

c. As needed: Clean trophy case (inside and out); de-cobweb entire building.

2. Cancellation Notice: If you need to cancel service, a written notice of cancellation must be given on
month prior to actual termination date.

“Schedule of Charges”

Fees for the Cleaning of City Hall are as follows:

The fees to be charged for the Standard Services per month are $ 1,600. An invoice
will be submitted by Service Provider bi-monthly and is payable in the form of a check on
the 15" and 30" of each month.



EXHIBIT “B”
“Scope of Work to be performed by Contractor at
Public Works & Engineering"

Michael Ceratto is happy to provide you with all of your cleaning needs. Please refer to the outline
below for a detailed description of the services and requirements of this bid.

1. Proposed Standard Services — for $215 per month, the following services will be
provided once weekly:

= Thorough cleaning of the bathroom to include cleaning toilet, sink, sweeping and
mopping and cleaning of mirrors

=  Wiping down the desks — providing not cluttered

= Emptying all trash and recycling bins

= Vacuuming the entire building, including the entry mats
= Wiping down the doors and walls

= Thorough cleaning of break room to include cleaning sink and countertops,
and sweeping and mopping the floors

= Dusting the entire building, including the light fixtures and furniture, and removal
of cobwebs.

2. Proposed Special Services- - For an additional $45 per month, the following special
services will be provided once monthly:

= Cleaning of all windows, inside and out & sills
= Whipping down baseboards

3. Cancellation Notice: If you need to cancel services, a written notice of cancellation must
be given on month prior to actual termination date.

“Schedule of Charges”

Fees for the Cleaning of Public Works and Engineering Department are as follows:

The fees to be charged for both the Standard Services and the Special Services totals $260 per month. An
invoice will be submitted by Service Provider on the last Thursday of each month and will be due by the
15™ day of the following month.



Item No. _5
Meeting Date: June 29, 2016

AGENDA SUMMARY REPORT
To: Honorable Mayor and Council Members
From: Adrienne Moore, City Manager

Susie Holmes, Finance Director

Agenda Title: DISCUSSION AND POSSIBLE ACTION TO ADOPT RESOLUTION AUTHORIZING
CONTINUATION OF MUNICIPAL OPERATIONS BASED UPON THE FISCAL YEAR 2015-16 BUDGET

Type: [ | Presentation [ ] Consent [X] Special Meeting [ ] Public Hearing [ | Urgent Time: 30 min.

Summary of Request: Due to the complexity of issues surrounding the Fiscal Year 2016-17 budget, it
has not been possible to bring forward a proposed budget prior to the beginning of the fiscal year. In order
to present a budget that, to the extent possible, realistically incorporates all the revenues and expenditures
expected for the next year and beyond, additional work is needed.

In order to provide continuing funding for City services and programs, it is necessary to adopt a continuing
appropriation and expenditure budget based upon the Fiscal Year 2015-16 Budget.

It is anticipated that the Proposed Fiscal Year 2016-2017 Budget will be presented to the Council on July
13, 2016, at a regular City Council meeting.

Recommended Action: Adopt Resolution authorizing continuation of municipal operations based upon
the Fiscal Year 2015-16 Budget.

Alternative(s): None recommended.

Fiscal Impact: Financial activities will continue in Fiscal Year 2016-17 for ongoing and routine expenditures.

Personnel Impact: None.

Reviewed by: [X] City Manager [ ] City Attorney [X] Finance Director [_| Human Resources [ ] Risk

Council Action: [ | Approved [ ]| Denied [ ] Other:

Records: [ | Agreement [ | Resolution # [ ] Ordinance # [ ] other




RESOLUTION NO. 2016-

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILLITS AUTHORIZING
CONTINUATION OF MUNICIPAL OPERATIONS BASED UPON THE FISCAL YEAR 2015-16
BUDGET

WHEREAS, traditionally, the Willits City Council conducts hearings on its budget for the
upcoming fiscal year in May and June in order to approve the budget before the beginning of
the fiscal year commencing July 1%; and

WHEREAS, due to the complexity of issues surrounding the Fiscal Year 2016-17
Budget, it has not been possible to bring forward a proposed budget prior to the beginning of the
fiscal year; and

WHEREAS, in order to present a budget that, to the extent possible, realistically
incorporates all the revenues and expenditures expected for the next year and beyond,
additional time is needed to prepare the budget; and

WHEREAS, in order to provide continuing funding for City services and programs, it is
necessary to adopt a continuing appropriation and expenditure budget based upon the Fiscal
Year 2015-16 Budget.

NOW, THEREFORE, BE IT RESOLVED that the City Council does hereby authorize, as
follows:

1. That the operating budget, exclusive of capital projects and equipment, for Fiscal Year
2015-16, is hereby established as the appropriation and expenditure level, on a monthly
prorated basis, until the City Council's adoption of the Budget for Fiscal Year 2016-17.

2. City staff shall continue to process warrants in accordance with the law.

3. The Finance Director may draw warrants or checks in payment of certified payroll and
other demands and certify that they comply with the proposed Budget, subject to final ratification
by the City Council after the final Budget is adopted for Fiscal Year 2016-17. As so certified,
said warrants and checks shall be deemed to comply with Government Code Section 37208.

4. This resolution shall terminate upon adoption of an approved Budget for Fiscal Year
2016-17.

The above and foregoing Resolution was introduced by Councilmember
seconded by Councilmember , and passed and adopted at a special meeting of the City
Council of the City of Willits, held on the 29" day of June, 2016, by the following vote:

AYES:
NOES:
ABSENT:
BRUCE BURTON, Mayor
City Council of the City of Willits
ATTEST:

CATHY MOORHEAD
City Clerk



Item No. _6_
Meeting Date: June 29, 2016

AGENDA SUMMARY REPORT

To: Honorable Mayor and Council Members

From: Ron Orenstein, Vice Mayor/MSWMA Board Chair

Agenda Title: DISCUSSION AND POSSIBLE DIRECTION REGARDING THE ROLE AND THE FUTURE
OF MENDOCINO SOLID WASTE MANAGEMENT AUTHORITY (MSWMA)

Type: [ | Presentation [ ] Consent [X] Regular Agenda [ | Public Hearing [ ] Urgent Time: 15 min

Summary of Request: At the April 21, 2016 meeting of the MSWMA Board, there was some discussion
about the continuing role of MSWMA, which was prompted by an ongoing discussion about the Central
Coast Transfer Station that is to be located on Highway 20, a few miles east of Highway 1. It is clearly
understood that the Transfer Station is a project that involves only the City of Fort Bragg and the County,
and the only reason that this subject ever made it to the MSWMA agenda was because the MSWMA Board
had been asked to provide a loan in the amount of $100,000 in order to complete the EIR — if it was
needed. As it turned out, the loan was not needed, and it was placed on hold. The other connection was
that the MSWMA General Manager, Mike Sweeney, has been working on the project in his dual role as
MSWMA General Manager and County Solid Waste Administrator.

The discussion also revolved around the potential that Mike Sweeney would eventually retire. Although
there has been no indication from him that this is imminent, it nevertheless raises the issue of succession,
which leads to the bigger question regarding the current role of MSWMA and its role going forward.

MSWMA was formed in 1990, ostensibly to deal with the closure of a landfill, and to seek other alternatives
to collecting solid waste in Mendocino County. It is questionable if that role is still pertinent, and if there is a
more efficient way to deal with solid waste in Mendocino County.

The current MSWMA budget totals about $1 million, about $352,000 coming from various grants to provide
services. The 2016-2017 MSWMA General Fund Budget is attached for information, as is a report that
includes the services provided by MSWMA as well as possible alternatives. There has been no detailed
analysis made about possible cost savings or added expenditures if an alternative plan is adopted.

Recommended Action: This matter is on the MSWMA agenda for the meeting of June 30", and the
Council's input and direction regarding its position, is requested prior to that meeting. No particular action or
opinion is being offered at this time, but the possible options include: 1) continuing as MSWMA, with the
probability that a new General Manager will need to be hired in the future, or 2) eventually dissolving
MSWMA and having its functions carried out by another party, most likely one of the waste haulers
currently operating in the county.

Fiscal Impact: Not known at this time.

Personnel Impact: There could be some additional administrative tasks that would be performed by City
Staff that are currently handled by MSWMA staff. This could be offset by redirecting some revenue that's
currently paid to MSWMA to the City.

Reviewed by: [ ] City Manager [ ] City Attorney [ ] Finance Director [ ] Human Resources [ ] Risk

Council Action: [ ] Approved [ | Denied [ ] Other:

Records: [ | Agreement [ | Resolution # [ ] Ordinance # [ ] other
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